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CITY OF BERKLEY, MICHIGAN 

FORESTRY SERVICES 
REQUEST FOR PROPOSAL   

 
 
 
The City is accepting sealed bids for as-needed forestry services from a qualified vendor.  Bids will 
be accepted at the office of the City Clerk, 3338 Coolidge Highway until 3 PM on January 23, 2019.  
Bid packets shall be clearly labeled with Contractor name and title. 
 
Bid specifications may be downloaded from the MITN/BidNetDirect website or the City’s website at 
www.berkleymich.org.  All proposals must be submitted to the Clerk on forms furnished by MITN or 
the City website. 
 
No Contractor may withdraw a proposal between the date set for the opening thereof and forty-five 
(45) calendar days after the bid opening. 

 
NOTE: The City of Berkley reserves the right to reject any and all proposals received as a result of 

this request for proposal. The City reserves the right to re-bid this service if deemed 
necessary. The right is further reserved to accept a bid higher than the low bid, when in the 
opinion of the City, the public interest will be better served.   

 
The City of Berkley does not discriminate in its employment or any other programs or activities 
based on sex, race, color, age, height, weight, marital status, national origin, religion, arrest record, 
or disability.   
 
Matthew Baumgarten 
City Manager 
Berkley, Michigan 48072 
 
 

 
 
 
 

http://www.berkleymich.org/
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CITY OF BERKLEY, MICHIGAN 

FORESTRY SERVICES 
REQUEST FOR PROPOSAL   

 
 
 

INTRODUCTION 
 
The City is accepting hard-copy sealed bids for forestry services from a qualified Contractor.  Work 
generally includes tree removal, disposal, stump grinding and trimming services on an as-needed 
basis within the public right-of-way or on City grounds. 
   
Each Contractor is responsible for fully acquainting themselves with the RFP specifications and the 
existing conditions in Berkley. For transparency purposes, no oral interpretations will be given to 
any Contractor as to the meaning of the specification documents or any part thereof. Every request 
for such a consideration shall be made in writing. Based upon such inquiry, the City of Berkley may 
choose to issue an addendum.  An official addendum, if issued, will be posted to the MITN website 
and it shall be the Contractor’s responsibility to ensure they have received all addenda before 
submitting a sealed bid.  All addenda issued by the City shall become part of the RFP and will be 
incorporated into the proposal. 
 
Failure or omission of any Contractor to examine any form, instrument, or other document, shall in 
no way relieve them from any obligation with respect to their bid or to the contract, or entitle them 
to additional compensation. 
 
Questions regarding this bid should be directed to Derrick Schueller, Director of Public Works, at 
dschueller@berkleymich.net. 

 
INSURANCE 
 
The Contractor shall comply with the requirements of the Michigan Workmen's Compensation Law, 
and shall maintain Commercial General Liability insurance, as specified below.  Proof of insurance 
coverage shall be provided to the City Clerk prior to commencing work on an ACORD Form.  All 
required insurance shall name as additional insured the City of Berkley, including all elected and 
appointed officials, employees and volunteers.  Such insurance shall include an endorsement that 
30 days advance written notice of cancellation or non-renewal of, or material change in, any such 
insurance shall be provided to the City. 
 
The Contractor shall secure and maintain, during the life of this contract, Worker’s Compensation 
Insurance as required by Michigan State Law, for all employees performing work under this 
contract. 
 
The Contractor shall secure and maintain, during the life of this contract, Commercial General 
Liability Insurance on an “Occurrence Basis” with limits of liability not less than $1,000,000 per 
occurrence and/or aggregate combined single limit, Personal Injury, Bodily Injury and Property 
Damage.  Coverage shall include the following extensions: (A) Contractual Liability; (B) Products 
and Completed Operations; (C) Independent Contractors Coverage; (D) Broad Form General 
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Liability Extensions or equivalent; (E) Deletion of all Explosion, Collapse and Underground (XCU) 
Exclusions, if applicable; (F) Per contract aggregate. 
 
The Contractor shall procure and maintain during the life of this contract Motor Vehicle Liability 
Insurance, including all applicable no-fault coverage’s, with limits of liability not less than $500,000 
per occurrence combined single limit Bodily Injury and Property Damage.  Coverage shall include 
all owned vehicles, all non-owned vehicles and all hired vehicles. 
 
The Contractor shall secure and shall maintain during the life of this contract, Owner’s and 
Contractor’s Protective Public Liability and Property Damage Insurance in the name of the City of 
Berkley, in an amount not less than $1,000,000 for injuries, including accidental death, to each 
person; and subject to the same limit for each person, in an amount not less than $1,000,000 on 
account of each accident and property damage in an amount not less than $200,000 each accident 
and $200,000 aggregate. 

 
BID BOND 
 
Each Contractor’s proposal shall be accompanied by a check or bid bond in an amount of $10,000.  
The bond shall be with a Surety licensed and admitted to the business in the State of Michigan and 
in a form acceptable to the City of Berkley. 

 
CERTIFICATIONS AND LICENSES 
 
Contractor must have at least one (1) Certified Arborist on staff (as administered by the 
International Society of Arboriculture).  In addition to supervision of the forestry crews, the Certified 
Arborist will also be called upon to complete tree assessments/evaluations with written 
recommendations to City staff. 
 
Upon request, Contractor must provide proof of all applicable vehicle operation licensing including 
CDL and pesticide endorsements. 

 
TERM 
 
The contract period shall be three (3) years from date last signature following Council award.  Bid 
prices submitted must remain firm during the contract period. 
 
The contract may be extended for one (1) additional three (3) period with Council approval. 
 
The City reserves the right to terminate this contract upon thirty (30) days written notice to the 
Contractor. 

 
SUBCONTRACTORS 
 
Subcontractors are not allowed without prior written consent from the City.  Any subcontractor, if 
approved, shall be bound by the terms and conditions of this contract. 
 

ESTIMATED QUANTITIES AND ANNUAL BUDGET 
 
The average yearly expenditure for forestry services has recently been in the range of $300,000.  
This includes removals, trimming, logging, stump grinding and chipping services. 
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Please note the budget figure referenced above is estimated and is not guaranteed.  Berkley will 
not be penalized for requiring more or less of the services specified.  Work will be dependent upon 
budgetary limitations for the fiscal year. 

 
SUPERVISION 
 
Contractor must have an on-site supervisor or foreman with the ability to respond, make decisions, 
and stay in communication with the City using a cell phone. 
 
All Contractor employees are expected to respond to the public in a respectable and courteous 
manner and shall not engage in any form of confrontation. 

 
EQUIPMENT 
 
The Contractor must have adequate equipment to complete the tasks assigned.  A listing of all 
available equipment must be provided with the bid submittal. 
 
All equipment to be used and all work to be performed must be in full compliance with the most 
current revision of American National Standards (ANSI) A300 (Safety Requirements for Pruning, 
Trimming, Repairing, Maintaining and Removing Trees and for Cutting Brush). 
 

SAFETY 
 
All Contractor personnel must be experienced in tree work using modern tools and methods and 
practice safety precautions to adequately safeguard all persons and property from injury or 
damage. 
 
Contractor will be required to provide and maintain, in clean and in good working condition, any 
and all traffic safety and warning devices.  Such devices shall conform to the current Michigan 
Manual of Uniform Traffic Control Devices.  During the progress of work, adequate provisions shall 
be made by the Contractor to accommodate normal traffic flow in order to minimize inconvenience 
to the public.  The Contractor shall be solely responsible for pedestrian and vehicular safety and 
control with the work site.  At no time shall the Contractor leave the work area in a dangerous 
condition. 
 
The Contractor shall be responsible for contacting the appropriate utility companies for location of 
underground services which are in the work area and could be damaged by the Contractor’s 
operations.  Any time digging of any type or stump removal is required, Contractor shall have 
utilities staked by MISS DIG.  This shall be done a minimum of three (3) days prior to work starting. 
 
A close inspection shall be made by the Contractor at each job site to determine whether an 
electrical hazard exists.  If an electrical hazard exists then all work shall be performed by a 
qualified and experienced line clearance tree trimmer in accordance with safety standards and 
OSHA regulations. 

 
DAMAGES 
 
Contractor guarantees that reimbursement, repair or replacement, and restoration of any public or 
private property damaged by careless or accidental use of materials and/or machinery in the 
performance of the contract will be made to the satisfaction of the City at no additional charge.  
This includes but is not limited to utility lines, structures, established turf, sprinklers, invisible 
fences, sidewalk, driveways, and curb. 
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WORK ORDERS AND SERVICE REQUESTS 
 
Work orders will be emailed to the Contractor by a representative from the City.  Tree removals, 
stump work and restoration must be completed in a timely fashion-generally within thirty (30) days 
of the work assignment, unless otherwise agreed upon with City staff.   
 
Storm damage or emergency requests will typically be made via phone.  The Contractor must be 
on-site within two (2) hours of the phone call request. 
 
In order for the City to verify payment, Contractor shall complete and email daily log sheets of work 
performed.  Log sheets shall indicate date, address, size/type of tree, number of crew, regular time 
crew hours and overtime crew hours. 
 

SCHEDULE AND WORK HOURS 
 
All tree maintenance and/or stump grinding activities, including chipping and clean up, must be 
conducted Monday through Friday between the hours of 7 AM and 6 PM (regular time).  No night, 
weekend or holiday work will be permitted unless specifically authorized by the City.   
 
Contractor must have permission from the City prior to working any billable overtime.  Overtime is 
defined as any hours worked extending past the regular time listed above until the start of the next 
scheduled regular time.  Overtime pay also applies to any assistance requested by the City on a 
City verified holiday. 
 
Hourly charges will begin when work crew arrives on-site and employees are prepared for work.  
Charges will not be “portal-to-portal”. 

 
RESIDENTIAL NOTICES/FLYERS FOR TREE REMOVALS 
 
When a public tree (between the sidewalk and the curb) requires removal, the arborist will assist 
the City with the distribution of a notice to the adjacent property owner.  Please see page 18 of this 
bid document for a sample flyer. 
 
In most cases, this notice will be distributed to the homeowner prior to the start of the removal.  
Note there may be some instances where prior written notice is not possible due to the urgency of 
the work (storm damage, public safety, water main break, etc.). 

 
STORM DAMAGE RESPONSE AND EMERGENCIES 
 
Under storm or emergency conditions, as deemed by the City, the Contractor must be available 24 
hours a day, 7 days a week.  Crews must be on-site within two (2) hours of receipt of a City 
representative’s request. 
 
Payment for storm damage response and/or emergencies will be based on time of day as defined 
above. 
 

INVOICING AND PAYMENT TERMS 
 
Invoices must itemize the individual locations of where the work was performed in addition to the 
crew hours, rates and invoice total.  Contractor shall invoice the City upon full completion of the 
work assigned-partial invoices will not be accepted. 
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Payment to the Contractor will generally be made within 30 days of invoice approval.  Payment will 
depend upon the City’s ability to verify the work completed. 
 

STORAGE OF EQUIPMENT AND SUPPLIES 
 
The City will not provide equipment storage facilities for the Contractor’s equipment.  In addition, 
the Public Works Yard, or any other City property, shall not be used to store logs, brush, or debris 
from the Contractor’s operations without prior written consent from the City. 

 
CONFORMITY TO SPECIFICATIONS 
 

Proposals must be made in full conformity to all conditions as set forth in the specifications and 
instructions to Contractors. 
 

RIGHT TO ACCEPT, REJECT AND WAIVE DEFECTS 
 
The City reserves the right to accept any proposal, to reject any and all proposals, and to waive 
any defect or irregularity in any proposal if it is deemed to be advantageous to the City to do so. 
 
In particular, any alteration, erasure, or interlineation in the specifications which are made a part, 
specifically of the instructions or of the form of proposal, shall render the accompanying proposal 
irregular and subject to rejection by the City.  In case any explanation, additions or alterations are 
to be offered, they shall be indicated on separate sheets attached to the proposal and referred to 
therein.   
 
No bid proposal will be accepted by the City of Berkley, with any product substitutions, unless a full 
explanation of those substitutions have been submitted to the City of Berkley, for the City’s review 
and approval. 
 

LEGAL CONDITIONS 
 

The Contractor agrees to abide by all Federal, State, County and Local laws and regulations. 
 

PROPOSAL CONTENT REQUIREMENTS  
 
The following information and forms must be contained in the RFP response: 

 
1. The Authorized Representative (or the primary contact person) must be clearly identified for 

business purposes.  The name, title, mailing address, phone number and email address for 
this individual must be provided. 

 
2. Signature of the employee or agent authorized to bind the company contractually.   
 
3. A list of at least three (3) municipal references the Contractor has served in the same 

capacity as this proposal including the name, address and phone number of the primary 
contact person. 

 
4. A completed Non-collusive Affidavit (attached). 
 
5. A completed Hold Harmless and Indemnity Form (attached). 
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6. A final, “fixed price” bid using the Basis of Award form (attached).  This contract will be with 
the understanding that this price will not be exceeded unless the scope of the project 
significantly changes and both parties agree. 

 
7. Disclose all existing and potential conflicts of interest you may have with the City, its elected 

officials, employees or other representatives using the attached Conflict of Interest Form. 
 

8. A certification that the Contractor is not an Iran linked business as defined in the Iran 
Economic Sanctions Act, 2012 PA 517.   

 
EXTRAS 
 

Except as otherwise herein provided, no charge for extra work or materials will be allowed unless 
the same has been ordered in writing by the City and the price stated in such order.  
 

COMPLIANCE WITH REGULATIONS 
 

The Contractor shall comply with the Regulations relative to non-discrimination in Federally-
assisted programs of the Department of Transportation, Title 49, code of Federal Regulations, Part 
21 as they may be amended from time to time, (hereinafter referred to as the Regulations), which 
are herein incorporated by reference and made a part of this contract. 
 

NON-DISCRIMINATION 
 

The Contractor shall not discriminate on the grounds of race, color, or national origin in the 
selection and retention of subcontractors, including procurements of materials and leases of 
equipment.  The Contractor shall not participate either directly or indirectly in the discrimination 
prohibited by section 21.5 of the Regulation, including employment practices when the Contractor 
covers a program set forth in Appendix B of the Regulations. 

 

SOLICITATIONS FOR SUBCONTRACTS, INCLUDING PROCUREMENTS OF 
MATERIALS AND EQUIPMENT 
 

In all solicitations either by competitive bidding or negotiation made by the Contractor for work to 
be performed under a subcontract, including procurements of materials or leases of equipment, 
each potential subcontractor or supplier shall be notified by the Contractor of his or hers obligations 
under this contract and the Regulations relative to non-discrimination on the grounds of race, color, 
or national origin. 
 

INFORMATION AND REPORTS 
 

The Contractor shall provide all information and reports required by the Regulations, or directives 
issued pursuant thereto, and shall permit access to its books, records, accounts, other sources of 
information and its facilities as may be determined by the City of Berkley to be pertinent to 
ascertain compliance with such Regulations or directives.  Where any information required of a 
Contractor is in the exclusive possession of another who fails or refuses to furnish this information, 
the Contractor shall so certify to the State highway department, or the Federal Highway 
Administration as appropriate, and shall set forth what efforts it has made to obtain the information. 
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SANCTIONS FOR NON-COMPLIANCE 
 

In the event of the Contractors non-compliance with the non-discrimination provisions of this 
contract, the City of Berkley shall impose such contract sanctions as it or the Federal Highway 
Administration may determine to be appropriate, including, but not limited to: 
 

a. Withholding of payments under the contract until the Contractor complies, and/or 
b. Cancellation, termination or suspension of the contract, in whole or in part. 

 

INCORPORATION OF PROVISIONS 
 

The Contractor shall include the provisions outlined above in every subcontract, including 
procurement of materials and leases of equipment, unless exempt by the Regulations, or directives 
issued pursuant thereto.  The Contractor shall take such action with respect to any subcontract or 
procurement as the City of Berkley may direct as a means of enforcing such provisions including 
sanctions for non-compliance:  Provided, however, that, in the event a Contractor becomes 
involved in, or is threatened with, litigation with a subcontractor or supplier as a result of such 
direction, the Contractor may request the City of Berkley to enter into such litigation to protect the 
interests of the City, and, in addition, the Contractor may request the State highway department to 
enter into such litigation to protect the interests of the State and/or the United States to enter into 
such litigation to protect the interests of the United States. 

 
DETAILED SPECIFICATIONS 
 

The City is accepting sealed bids for forestry services from a qualified Contractor.  Work generally 
includes tree removal, disposal, stump grinding and trimming services on an as-needed basis 
within the public right-of-way or on City property. 
 
The following work items are included in the project scope: 
 
1. Tree Removal-Contractor to provide all labor and equipment necessary for the removal and 

disposal of trees.   
 
a. Contractor may be required to post “No Parking Signs” one (1) day prior to commencing 

work.  Signs are to be removed by the Contractor upon completion of the work activities. 
b. Care shall be taken to prevent limbs, branches and trunks from falling and creating damage 

to adjacent homes, pavement, sidewalks, etc.  Limbs and tree trunks shall be lowered to 
the ground through the use of ropes or mechanical devices as necessary to prevent 
property damage. 

c. All limbs, branches and brush shall be removed from the site and disposed of at no 
additional cost to the City (no stockpiles at the end of the work day). 

d. Any other chips and debris shall be removed and the site left in “broom-cleaned” condition 
at the end of the work day. 

e. The removal and disposal of diseased trees shall be performed in strict compliance with the 
Michigan Department of Agriculture’s most current regulations governing removal, 
transport, chipping and disposal of subject trees.  The Contractor shall not leave any portion 
of the diseased tree on-site, nor allow anyone to take limbs or logs from the site for any 
purpose. 

 
2. Logging-Contractor to provide all labor and hauling equipment necessary to remove and 

dispose of large limbs and trunks from the work site. 
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3. Stump Removal & Restoration-Contractor to provide all labor, equipment and materials to 
perform stump removal and grinding, including full site restoration. 
 
a. All stumps shall be ground to the depth of approximately 8 inches below the adjacent grade 

outside of the root ball. 
b. Grinding of shallow roots, root ball, etc., within 3 feet of the stump, shall be incidental to the 

fee for stump removal.  Shallow roots shall be ground to a minimum of 4 inches below 
grade or the depth of the roots, whichever is greater. 

c. Contractor shall remove and dispose of stump shavings before restoration is started. 
d. All resulting voids shall be filled with topsoil to slightly above grade, seeded and mulched.   
e. Disposal of wood chips and debris shall be the Contractor’s responsibility. 
f. Site shall be left in “broom-cleaned” condition at the end of the work day. 

 

4. Trimming/Pruning-Contractor to provide all labor, equipment and materials necessary for 
pruning of trees in the right-of-way or on City property.  Trimming will generally be completed 
on a section-by-section basis (block trimming). 

 

a. Pruning will be done in accordance with the ANSI A300 Standard (current revision). 
b. Trees shall be pruned of all dead, diseased, and broken branches. 
c. Elevation pruning is requested to provide clearance for pedestrians and vehicles. 
d. If live branches are removed, the tree must maintain its natural shape and appearance. 
e. Saw and prune cuts shall be flush with the parent limb or trunk of tree as to not allow 

peeling or tearing of the bark. 
f. No “hangers” shall be left in tree after pruning is completed. 
g. Pruning shall not be so severe as to restrict trees ability to produce food for healthy growth. 
h. Topping, framing or shearing are all unacceptable pruning practices. 
i. The Contractor is responsible for notifying the City immediately if a defective or weakened 

tree is encountered during the trimming process. 
j. All brush and limbs shall be removed and disposed of at no additional cost to the City (no 

stockpiles at the end of the work day). 
k. Trimming crew shall include a truck with a chip box, chipper, bucket truck and chain saws. 

 
5. Brush Chipping & Removal-Contractor to provide all labor, equipment and materials necessary 

for the chipping and removal of brush placed in the right-of-way by residents.   
 
a. The service area is the corporate limits of the City of Berkley which is approximately 2.5 

square miles with about 6,500 homes and 50 centerline road miles. 
b. Residents can place tree limbs and branches, over 4’ in length and over 2” in diameter, at 

the curb with cut ends facing one direction.  Smaller branches shall be placed in yard waste 
bags or marked cans for weekly removal by the rubbish company. 

c. Brush chipping and removal is for residents trimming their own trees and is not for tree 
removals. 

d. Tree stumps, roots and logs will not be taken as part of the brush service. 
e. Brush removal may also include Christmas tree chipping (every January).  

 
6. Contingency Services-Contractor to provide hourly rates for miscellaneous activities as 

assigned. 
 
All bids shall be based on hourly rates for performing these work items, and shall cover the 
furnishing of all equipment, materials and labor necessary to perform requested services.
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CONTACT INFORMATION AND QUALIFICATIONS 
 

Company Name:            
Address:             
City:       State:   Zip:    
Telephone Number:      Fax Number:     
Representative’s Name:           
Representative’s Title:           
Signature:             
Email Address:            
Emergency Contact Person and Phone Number:        
 
Type of Organization:  Individual Partnership Corporation Other 
 
Date Organization Established:          
 
Number of Years’ Experience in this Work:         
 
Current Full Time Employees:   Current Part Time Employees:   
 
Distance from Facility/Yard to City of Berkley:        
 
Names of Current Certified Arborists Employed by Company:     
             
              
 
Names of Current Certified Pesticide Applicators Employed by Company:    
             
              
 
Please Identify which Relevant Professional Organizations your Company is a Member of: 
             
              
 
Please Describe how your Company responds to requests for Emergency Assistance:  
             
             
              
 
Company has visited the City of Berkley and is familiar with the existing conditions?: YES  NO 
 

Any exceptions, substitutions, deviations, etc. from the City specifications and this proposal must 
be stated below:           
             
              

 

 

 

CITY OF BERKLEY, MICHIGAN 
FORESTRY SERVICES 

BASIS OF AWARD 
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PRICING 

BASE SERVICES 

 
WORK ITEM CREW SIZE RATE (3 YEAR TERM) 

Tree Removal  
Typical Crew Size:_________ 

Regular Time: 
$__________/ Crew Hour 
 
Overtime: 
$__________/ Crew Hour 
 

Logging  
Typical Crew Size:_________ 

Regular Time: 
$__________/ Crew Hour 
 
Overtime: 
$__________/ Crew Hour 
 

Stump Removal & Restoration  
Typical Crew Size:_________ 

Regular Time: 
$__________/ Crew Hour 
 
Overtime: 
$__________/ Crew Hour 
 

Trimming/Pruning  
Typical Crew Size:_________ 

Regular Time: 
$__________/ Crew Hour 
 
Overtime: 
$__________/ Crew Hour 
 

Brush Chipping & Removal  
Typical Crew Size:_________ 

Regular Time: 
$__________/ Crew Hour 
 
Overtime: 
$__________/ Crew Hour 
 

 
 

CONTINGENCY SERVICES 
 

ITEM REGULAR RATE OVERTIME RATE 

Labor-Certified Arborist $________/Hour $________/Hour 

Labor-Tree Man $________/Hour $________/Hour 

Labor-Ground Man $________/Hour $________/Hour 

Logging Truck with Operator $________/Hour $________/Hour 

Front End Loader with Operator $________/Hour $________/Hour 

Aerial Tower with Operator $________/Hour $________/Hour 

Dump Truck with Operator $________/Hour $________/Hour 

Stump Grinder with Operator $________/Hour $________/Hour 

Spray Truck with Operator $________/Hour $________/Hour 

 
 

 

 

CITY OF BERKLEY, MICHIGAN 
FORESTRY SERVICES 

BASIS OF AWARD 
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EQUIPMENT LIST 
 

Provide an equipment list that will be available for use by the crew performing the work.  List shall 
include year, make and model.  Attach additional sheets, if necessary. 
             
             
             
             
             
             
             
              
              
              
              
              
              
              
              
              
              
              

              
              
              
              
              
              
              
              
              
              
              
              
              
              
              
              
              
              
              
              
 
 

 

 

CITY OF BERKLEY, MICHIGAN 
FORESTRY SERVICES 

BASIS OF AWARD 
 
 

 

 

CITY OF BERKLEY, MICHIGAN 
FORESTRY SERVICES 

BASIS OF AWARD 
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REFERENCES 
 

Please provide the names and contact information for three (3) municipal references for whom 
similar services have been provided within the past five years.  Failure to provide qualified 
references may be grounds for disqualification of your bid. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

CITY OF BERKLEY, MICHIGAN 
FORESTRY SERVICES 

BASIS OF AWARD 

               CITY NAME:  

 
ADDRESS: 

 

 
TELEPHONE: 

 

 
CONTACT PERSON: 

 

 
AWARD DATE: 

 

 
DESCRIPTION: 

 

 

 

               CITY NAME:  

 
ADDRESS: 

 

 
TELEPHONE: 

 

 
CONTACT PERSON: 

 

 
AWARD DATE: 

 

 
DESCRIPTION: 

 

 

               CITY NAME:  

 
ADDRESS: 

 

 
TELEPHONE: 

 

 
CONTACT PERSON: 

 

 
AWARD DATE: 

 

 
DESCRIPTION: 
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CITY OF BERKLEY, MICHIGAN 
FORESTRY SERVICES 

NONCOLLUSIVE AFFIDAVIT 
 
 

THIS AFFIDAVIT SHALL BE SUBMITTED WITH AND MADE A PART OF EACH AND  
EVERY BID PROPOSAL TO THE CITY OF BERKLEY, MICHIGAN 

 
State Of Michigan 
County of Oakland 
 
__________________________, Being Duly Sworn  
 
Deposes and says that: 
 

1.   The bid has been arrived at by the Contractor independently and has been submitted without 
collusion with, and without any agreement, understanding, or planned common course of action 
with any other contractor of materials, supplies, equipment, or services described in the 
invitation to bid, designed to limit independent bidding or competition; and 

2.   The contents of the bid have not been communicated by the Contractor or its employees or 
agents to any person not an employee or agent of the Contractor or its surety on any bond 
furnished with the bid and will not be communicated to any such person prior to the official 
opening of the bid. 

3.  The undersigned is duly authorized to execute this affidavit on behalf of the Contractor. 

 
 

 

Subscribed and sworn to before me this 

 
_______ day of ____________ 20___ 
a notary public in and for said County. 

 
 
 

____________________________________ 
Notary Public 
 

My commission expires:  __________________ 

 

______________________________________ 
Authorized Signature 
 

______________________________________ 
Printed Name of Signatory 
 

______________________________________ 
Company Name 
 

______________________________________ 
Address 
 

______________________________________ 
City                                         State                    Zip Code 
 

______________________________________ 
Area Code & Phone Number 

 
 
 
 

 City of Berkley employees cannot notarize this document. 
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Name: 

 
Title: 

 
Company: 

 
Address: 

 
Please describe any relationships, transactions, positions you hold (as owner, director or 
volunteer of a for profit or nonprofit organization) or other circumstances you believe could 
contribute to an actual or perceived conflict of interest between the City of Berkley and 
your personal interest.  (Use additional paper if necessary.) 
 
 
____  I have the following conflict of interest to report. 

 
____  I have the following potential conflict of interest to report. 

 
____ I have no circumstances that I believe could contribute to an actual or perceived 

conflict of interest. 
 
 
 

 
Signature: 

 
 

 
Date: 

 

 
 
 
 
 
 
 
 
 

 

 

CITY OF BERKLEY, MICHIGAN 
FORESTRY SERVICES 

CONFLICT OF INTEREST DISCLOSURE FORM 
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CITY OF BERKLEY, MICHIGAN 
FORESTRY SERVICES 

HOLD HARMLESS AND INDEMNITY FORM 
 
PURPOSE: 

 
To the fullest extent permitted by law, the Contractor expressly agrees to indemnify and hold 
harmless the City of Berkley (City), Its elected and appointed officials, its employees and 
volunteers and others working on behalf of the City, from and against all loss, cost, expense, 
damage, liability or claims (whether groundless or not) arising out of bodily injury, sickness or 
disease (including death resulting at any time there from) which may be sustained or claimed by 
any person or persons. 
 
This includes damage or destruction of any property (including loss of use) based on any act or 
omission (negligent or otherwise) of the Consultant or anyone acting on its behalf in connection 
with or incident to this agreement. 
 
The Contractor shall, at its own cost and expense, defend any such claim and any suit, action, or 
proceeding which may be commenced hereunder.  In the event of any suit, action or proceeding, 
the Consultant shall pay: 
 

 Any and all judgments which may be recovered. 
 Any and all expenses, including, but not limited to, costs, attorneys’ fees and settlement 

expenses which may be incurred.  
 
The Contractor shall not be responsible to the City on indemnity for damages caused by or 
resulting from the City’s sole negligence. 
 
PLEASE PRINT: 

 
CONSULTANT NAME: 

 
 

 
AUTHORIZED 

REPRESENTATIVE: 

 
 

 
SIGNATURE: 

 

 
CONSULTANT ADDRESS: 

 

 
PHONE: 

 

 
WITNESS: 

 

 
DATE: 
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CITY OF BERKLEY, MICHIGAN 
FORESTRY SERVICES 

IRAN BUSINESS RELATIONSHIP AFFIDAVIT 
 

 

 
Effective April 1, 2013 all bids, proposals and/or qualification statements received in the State of 

Michigan must comply with the “Iran Economic Sanctions Act”.  

 

The following certification is to be signed and included at time of submittal: 

 
Pursuant to the Michigan Iran Economic Sanctions Act, 2012 P.A. 517, by submitting 

a bid, proposal or response, the respondent certifies, under civil penalty for false 

certification, that it is not an “Iran linked business,” as that term is defined in the 

Act. 

 
 

 
Signature: 

 
 

 
Date: 
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CITY OF BERKLEY, MICHIGAN 
FORESTRY SERVICES 

SAMPLE RESIDENTIAL NOTICE/FLYER 
 
 
 
 

 

 

City of Berkley 

 
 

 
 

SAMPLE SAMPLE SAMPLE SAMPLE SAMPLE SAMPLE  

 
Date:   
 
Dear Property Owner: 
 
While the City strives to preserve the tree canopy, there are instances when tree removal 
is necessary to protect and promote the health, welfare, and safety of the public.  Removal 
may be necessary due to tree damage, disease, age, condition or location.  For example, 
the internal rot of older Silver Maple trees is a very common occurrence in this geographic 
area.  Even though these trees continue to leaf out and may otherwise appear to be 
healthy, the structural integrity may be compromised and poses a possible hazard. 
 
A certified arborist has determined the condition of the tree located in the public right-of-
way in front of, or adjacent to, address      has deteriorated and 
presents a hazard.  The         tree has been marked and 
scheduled for removal.  After the tree is removed, a separate crew will come back to grind 
the stump and restore the area with topsoil and seed. 
 
Starting in 2019, the City is offering a free right-of-way replacement tree when one is 
removed from the public greenbelt (contingent upon existing underground conditions such 
as roots, utilities, easement size, etc.).  More detailed information about a replacement tree 
will be provided to you ahead of the next Fall Tree Planting Program.  
 
Thank you for your cooperation. 
 
 

 

Established 1932 
 

www.berkleymich.org 


